
                                                                                  

                                                                                  Posted:   April 5, 2022 

 

                                           POSITION AVAILABLE AT ONTARIO TURTLE CONSERVATION CENTRE 

                                                                 JOB TITLE: Education Program Coordinator 

 

Our education program is vital to our conservation work, and is an essential part of our multi-pronged approach to 
conservation.  We are looking for a candidate who can continue the great work that has been carried out to build our 
education program, and who is capable of further development of the program.  

This position reports to the Executive Director. 

The position will commence as soon as a suitable candidate is identified, in order to be able to work alongside our 
current Education Program Coordinator, to allow a smooth transition.  

Duties and Responsibilities 

 This position will focus on the planning, booking, and implementation of  our public education programming.  
Ideas for continued growth of the program will also be integral. 

 Programming is carried out  on-site and also requires some outreach at off-site locations.  Mileage will be 
provided for any off-site travel, with the candidate’s own car utilized.  

 Training and mentoring education assistants is an important portion of this role, and at most times, the position 
will have at least one student reporting to them.  

 Welcoming the public, and responding to public questions, is also a part of this role and involves dealing with 
the public in person and via phone, email, and social media. 

 Some evening and weekend work will be required. 
 Care of the education turtles, including cleaning, is included in this role. 
 The position may also include other duties, as required and delegated, to help other Team members.  

Job Qualifications 

 A post secondary degree is desirable, particularly in the areas of conservation, biology, education. 
 Detailed knowledge of the care of turtles in captivity,  the biology of turtles of Ontario, as well as the work 

carried out by OTCC, is essential.  
 Past experience in public education, and public speaking, is desirable. 
 Experience in management  is ideal but not essential. 
 Ability to perform physical tasks, ability to safely bend and lift turtles and their containers, will be required. 
 A valid driver’s licence is required, along with the ongoing use of a vehicle. 
 We are looking for someone who is well organized, and has excellent attention to detail, as well as someone 

with a willingness to continue learning and collaborating with our Team in all areas. 

Hours of work and renumeration 

Hours of work shall be 30-40 hours a week, and renumeration is commensurate with experience. 
              Please send CV and cover letter to Sue Carstairs at suecarstairs@sympatico.ca 


